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Why Budget 
Tool is 

Important 
to Track    

Grantee is still required to complete the SF-425 Form each 
quarter.

Budget tool will create a Part 3 Form for use with LOCCS 
requests, and track active budget via HHGMS.

Grantee will be able to track 
Administrative Costs over time using this 

Part 3 Form.

Grantee will be able to see the total 
balances for each cost category and the 
amount remaining over time via HHGMS

Budget tool will calculate percentages for Administrative 
Costs, Direct Costs, and Match Funding.

OLHCHH has developed a tool that takes the budget lines 
from your Certified Budget Worksheet (CBW) and helps 

identify and track various cost categories related to your 
grant.



HHGMS Negotiated Budget 
Section and Expenditures 

Make sure you review your budget on grant award page at ongoing bases. 

This is  the active tool that will track you budget amounts from Budget 

Tool. This  will be track as acting  budget system  for your grant when 

submitting voucher payments. 

Budget Tool 

Amounts

establish at 

negotiations

Balance after 

submitting daily 

via  HHGMS  for 

voucher payment 

request  



HHGMS Benchmark LOCCS 

Make sure you tracking your LOCCS benchmark intervals for 

each quarter and communicating with GTR on any budget or 

LOCCS payment issues .



Frequent  eLOCCS Draw and 
Payment Instructions 

❑ Frequent and timely eLOCCS requests 
reduce GTR review and approval time

❑ Minimum required documents:  
eLOCCS Payment Voucher and Part 3 
Financial Reporting form

❑ GTR ask for supporting 
documentation for voucher over 
100,000 or at their discretion 

❑ Help your program stay more on 
track in meeting LOCCS benchmark 
goalsé the more your program  
request payments



LOCCS Voucher Form 
Reminders 

-Need two 

signatures in 

boxes 11 and 12 

-Need this form 

with Part 3 form 

for every voucher 

submission 



Part 3 Form Reminders 

This document is 

needed for voucher 

payment when 

submitting LOCCS 

payment via HHGMS 

For more details on 

how to fill out 

form, you can 

reference Its All 

Numbers-Fiscal 

Accountability  

session slides. 



SF-425 Document 

This needs submit for 

quarterly reports and 

match budget 

balance via HHGMS 

for each quarter 

For more details on 

how to fill out 

form, you can 

reference Its All 

Numbers-Fiscal 

Accountability  

session slides. 



eLOCCS Payment Overview and 
Checklist 

Check List:

ÅRequest under correct grant award number

ÅAttach all files needed

ÅInclude invoices to support the draw in full if 
$100,000 OR if the GTR requests to see them 
for any reason

ÅEnsure the forms are filled out completely and 
accurately



Fiscal Oversight Key 
Takeaways 

ÅPlease Don’t wait till the last minute to track  and 
monitor your program budget and LOCCS payments 

ÅMust have correct paperwork, signed and no negative 
balances and include all required budget or  financial 
documents for LOCCS payments. 

ÅMake more frequent smaller draws to stay on track with 
LOCCS benchmarks 

ÅContinue monitor budget within HHGMS system for any 
budget issues 

ÅInform GTR if any issues regarding your budget or LOCCS 
payments in order to correct budget documents 



QUESTIONS????


